How to Reprint Prior Years W2/1099
 
Question

I have processed this year’s 1099/W2 through Aatrix® but need to reprint last year’s W2/1099. Is there are way to do that?
Answer

Aatrix® only supports printing copies of 1099/W2’s for prior tax year. It does not support going back a year prior to that. The point of transition from one year to another is when the 4th quarter update is installed. This is usually around December 20th.

For example if last tax year filed was 2009 and it currently June  of 2010, you could still reprint 2009 forms but you could not reprint 2008 forms. After Dec 20th of the current year (2010) you could print 2010 forms but not 2009.

It is highly recommended that during the process of printing your 1099/W2 forms that you print a copy to an electronic file such as a PDF or XPS ImageWriter file. This way you will always have a copy to go back to and do reprints from if needed.

If you did not print an electronic copy of the W2/1099 it is still possible to get the information printed out but the form is going to be the current form and not the prior year’s form. So in the above examples in June of 2010 you could get 2008 info but printed on a form that says 2009.

To get this information you would select the form you wish to reprint. You would go ahead and choose the current (and only) year’s version of the form (2009 in the example). But in the date range put the Year as the year you wish to report on (2008 in the example).
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You will get a warning message
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But continue on anyway.

You will go through the process normally. The form will be calculated using the specified year’s data.

NOTE: Due to changes in tax laws it is very possible some boxes may be incorrect because the regulations regarding how the box is calculated and what amounts go into that box have changed. The form will always be calculated using the current year’s regulations.

You will be able to check the values in the boxes and then print the forms. You will notice that it will print with the current tax year. 
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Question: 

Is there any other way to get this information?

Answer: 

Yes. For 1099’s you can always run the Cash Journal report and manually calculate your 1099 amounts for a specific vendor. For W2’s there is the W2 information report: Reports>Payroll Tax Worksheets>W2 Information. You will need to calculate the W2 information for the proper period and then filter on it in the report. This will give you a manual listing of the W2 information that you can use to manually complete a W2 form.

Question:

I have the data but how do I print it out on a proper form?
Answer: 

Printing out the proper form will not be possible through MIP, you will need to obtain a pre-printed form and manually enter the information into it. If you do an internet search you may find a editable spreadsheet or PDF file to do this with.

Question:

What if I need to E-file the correction?
Answer:

MIP and Aatrix® do no support EFiling corrections into prior years. You may want to contact Aatrix® directly to see if there are any options. Their email address is helpme@aatrix.com. Otherwise you will need to contact your taxing authority to make arrangements for your circumstance.

